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	Language education at the heart of democracy

L’éducation aux langues au cœur de la démocratie
Sprachliche Bildung als Herzstück der Demokratie
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 SHAPE  \* MERGEFORMAT 



Meeting report

In the two weeks after the event, please complete this report. It contains two sections:

1. Internal information: this is intended as an internal record for the project team, the ECML Secretariat and the programme consultant.


This section needs no translation.

2. Public information: this is intended as an information on project developments for the wider public. The content should be of interest for a larger audience thus it should link up to interesting publications, websites, events etc. which were discussed on the occasion of the meeting. The text should not focus on purely internal team discussions (e.g. “The team has met at the ECML to discuss the agenda of …”). 


The public information should be a short, promotional text of about 200 words. 

The second language documentalist should translate this section into the second working language of the project.
Please send this completed form together with the programme of the event within two weeks after the event to erika.komon@ecml.at
	1. Internal information

	Project title 
	

	Attending team members 
(and associate partners, if applicable)
	

	Date of the event
	

	Number of participants 
	

	Type of the event
	 FORMCHECKBOX 
 Workshop
 FORMCHECKBOX 
 Network meeting
 FORMCHECKBOX 
 Expert meeting

	Outputs of the event (materials produced, etc.) 
	

	Did the event contribute to the project progress as expected? If not, what are the issues? What are the conclusions?
	

	Envisaged impact of the event and follow-up activities of 

· team members 

· associate partners (if applicable)

· participants (if applicable)
	

	Feedback on the cooperation with the host country (if applicable)
	

	What did you learn from the feedback questionnaire of the participants (if applicable)? Were there concerns raised? What are the conclusions?
	

	Feedback, questions, and requests for the ECML Secretariat
	


Checklist for the coordinator:

· My team members fully understand the next steps in the project.

· My team members understand and agree with their responsibilities in the project work.

Comments:  
	

	2. Public information

	Short text (about 200 words) for the „News” section of your public project website

Note for coordinators: please ensure that this text will be translated into the second working language by the second language documentalist.

	Language 1
Headline

Text

Author(s)

	Language 2


Coordinator’s report


(on a workshop, network or expert meeting or on a regional event)
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